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Calculating Final Grades in iGrade 

 

1. Log on to iCue, and open the Gradebook.   

 

2. Click Assignments and Grades   

    

For Each Class, do the following: 

 
3. Click Add Final Exam 
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4. Enter the Final Exam information.  Be sure that the Weight is 10%. 

Hint for the due date:  “blank” exam scores are calculated as zeroes only after the due date. 

Then click Add. 

 

 

5. When you see “The Final Exam was successfully added”, click Assignments and scores to return 

to the Assignments list.  

 

 

6. Notice that the Final Exam is now appearing in your list of assignments (as in the figure below).  

The Final Exam appears here you’re your convenience, but WILL NOT be calculated at part of 

Term 4.  
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NOTE:  If you have not entered the Mid-Year Exam and grades, you 

should repeat steps 3-6 for the Mid-Year Exam.  

Remember to change the title in Step 4 to “Mid-Year Exam.” 

 

7. Click on Alter Term Weightings  

 

 

8. Enter the values below for each Term and exam.  These values are the LHS percentages. 

Note:  These numbers are NOT automatically put in for you.  If you do not put in these numbers, 

your final cumulative grade will NOT be calculated properly!  When you have the correct values 

entered, click Update.  
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9. When you see the confirmation message, click Reports from the top menu, and select the Term 

4 report for the class you are working with. 

 

 

 

10. Above the 4th quarter report, click Report For All Terms and Final Exam(s).   
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11. This new report shows your grades for quarters 1-4, as well as your final exam and mid-year 

exam. 

 
Notice that in this example, all Final Exams are shown as “E.”  Treat this “E” as meaning 

“Excused for Now.”  This is because the exam is not yet “due” according to the due date we 

entered in step 4, so the “All Terms” grade is not counting blank Final Exam grades as zeroes 

(yet).   

 

12. Repeat Steps 3-11 for all classes. 


