Calculating Final Grades in iGrade

1. LogontoiCue, and open the Gradebook.

2. Click Assignments and Grades

i-Grade <

Main Menu Current school: Lincoln Senior High School

Assignm@ts and scores Define grade book assignments and enter student scores.

Reports View and print student grades.

Categories Define and edit grading categories.

Options Grade cutoffs, publishing editor, and full roster refresh.
Submit Submit grades for report cards and transcripts.
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For Each Class, do the following:

3. Click Add Final Exam

Main Menu » Assignments and scores
Copy Assignments
Directions: Select a class and click the 'Add a new assignment' link or click the appropriate assignment title to edit
an existing definition.
4m Tem2 Tern 3 i Assignments for CPFndofPhysics Period 07 (Term4)
Class name Period Add new Categories Blank roster for printing Comments
AP Physics 05 Edit multiple assignments Reports Add Fing) Exam Alter Term Weightings
AP Physics 06 Click on the heading links below to toggle nment list sorts:
CPFndofPhysics 07 Entry order sort Current sort: Entry order last to first
Title Category Start date Due date Pointz
Mid-Year Exam Final Exam 1/27/2009 1/27/2009 100 Edit
Circuits Common Task Homework 6/4/2009 6/9/2009 80 Edit
Which bulb is brighter? Homework 5/29/2009 5/29/2009 10 Edit
Reading: Food liradiation Homework  4/21/2009 4/21/2009 40 Edit
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4. Enter the Final Exam information. Be sure that the Weight is 10%.

Hint for the due date: “blank” exam scores are calculated as zeroes only after the due date.
Then click Add.

Main Menu » Assignments and scores » Add a Final Exam for CPFndofPhysics period 07

Title: |Final Exam

Start date Due date
Graded? Yes & No O Maximum paints
Weight

Agd||  AddFinaland Enter Grades |

De riptian:|

5. When you see “The Final Exam was successfully added”, click Assignments and scores to return
to the Assignments list.

Main Menu » Assignmepts and scores ¢ Edit Final Exam for CPFndofPhysics period 07

The Final Exam was successfully added: Final Exam

Title: |Final Exam

Start date Due date

Graded? Yes & No O Maximum Paints
Weight[10 |
Descriptian:|

6. Notice that the Final Exam is now appearing in your list of assignments (as in the figure below).

The Final Exam appears here you’re your convenience, but WILL NOT be calculated at part of
Term 4.

4Term 1 Iem2 Term3 Term Assignments for CPFndofPhysics Period 07 (Term4)

Class name Period Add new Categories Blank roster for printing Comments

AP Physics 05 Edit multiple assignments Reports Add Final Exam A erm Weightings
AP Physics 06 Click on the heading links below to toggle assignm Ist sorts:

CPEndofPhysics 07 Entry order sort Current sogEntry order last to first
Title Category Start date Due date Points
Final Exam Final Exam 6/4/2009 6/15/2009 100 Edit
Mid-Year Exam Final Exam 1/27/2008 1/27/2009 100 Edit
Circuits Common Task Homework 6/4/2009 6/9/2008 80 Edit
Which bulb is brighter? Homework 5/29/2009 5/29/2009 10 Edit
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7.

8.

Page 3

NOTE: If you have not entered the Mid-Year Exam and grades, you
should repeat steps 3-6 for the Mid-Year Exam.
Remember to change the title in Step 4 to * Mi-Yéar Exam.”

Click on Alter Term Weightings

Main Menu » Assignments and scores

Copy Assignments

Directions: Select a class and click the 'Add a new assignment' link or click the appropriate assignment title to edit
an existing definition.

Term 1 Term2 Term3 Term

Assignments for CPFndofPhysics Period 07 (Term4)

4

Class name Period Add new Categories Blank roster for printing Comments

AP Physics 05 Edit multiple assignments Reports Add Final Exam Alter Term Wr;[iqhtinus

AP Physics 06 Click on the heading links below to toggle assignment list sorts:

CPEndofPhysics 07 Entry order sort Current sort: Entry order last to first
Title Category Start date Due date Points
Final Exam Final Exam 6/4/2009 6/15/2009 100 Edit
Mid-Year Exam Final Exam 1/27/2009 1/27/2009 100 Edit
Circuits Common Task Homework 6/4/2009 &/9/2009 80 Edit
Which bulb is brighter? Homework 5/29/2009 5/29/2008 10 Edi

Enter the values below for each Term and exam. These values are the LHS percentages.

Note: These numbers are NOT automatically put in for you. If you do not put in these numbers,
your final cumulative grade will NOT be calculated properly! When you have the correct values
entered, click Update.

Main Menu » Assignments and scores » Set Term/Final Exam weights

Term and Exam Weights for CPFndofPhysics Period: 07

Term: 1 |2D |
Term: 2 |ZD |
Term: 3 |2D |
Term: 4 |2D |
Mid-Year Exam |‘ID |
Final Exam |1D |

Version 1.0 —June 4, 2009 — Tom Reeve



9. When you see the confirmation message, click Reports from the top menu, and select the Term
4 report for the class you are working with.

|
’-.—A-.LJ-.-l Assignments Repgrtz Categories Options Submit | iCus Attendance
\ TIES Schoolview Gradebook

Main Menu » Assignments and scores » Set Term/Final Exam weights for CPFndofPhysics period 07

Data have been updated.

Term and Exam Weights for CPFndofPhysics Period: 07
Term:- 1 120 |

Main Menu » Reports

Missing Assignment Report

Directions: Select a class from the Schedule. To change terms click the Term link at the top of the table.

Term1 Term2 Term 3 Term 4
Class name Period

AP Physics 05
AP Physics 06

CF'FndeF'hv%cs o7

10. Above the 4™ quarter report, click Report For All Terms and Final Exam(s).

Main Menu » Reports » CPFndofPhysics Period 07 (Term: 4) Class Statistics

Assignments and grades Add a new assignment Categories Blank roster for printing Missing assignment report

Directions: Click to hide student names or show short assignment titles or view wide reports Or view status reports or

edit multiple assignments.
Click student's name to view report card. Key:M = missing, E = exempted, | = inactive, Red = Grade Overridden.

Report For All Tﬂfms and Final Exam(s) a

Show dropped students

only Students having Final Percent between |D |and |D

only Grades betweenl | and| | [

Category Totals Homework Quizzes Tests |Totals

Students Percent (Grade (1 2 |3 |4 |5 68 (£ |8 (9 |10 |11 [12Avg |13 |Avg |14 |Avg |Points |Possible |Percent

1.

92.5% A 10 |20 |30 [10 |35 (20 (30 (15 (30 15 |10 |- |97.826/24 |80 |84 |84 |333 |360 92.5%
Grd: 09 10: 90010

2.
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11. This new report shows your grades for quarters 1-4, as well as your final exam and mid-year

exam.
Main Menu » Reports » CPFndofPhysics Period 07 (All Terms) Class Statistics
Assignments and grades Add a new assignment Categories
Key-M = missing, E = exempted, | = inactive, Red = Grade Overridden.
only Students having Final Percent between |0 and |0
Term: 1 Term: 2 Term: 3 Term: 4 Final Exam  Mid-Year Ex All Terms
(weight=20) (weight=20) (weight=20) (weight=20) (weight=10) (weight=10)
Students % % % %o Pts Poss % | Pts Poss % Percent Grade
B Grd- 09 ID:9001nU 90.555 |A- 78983 C+ 96315 A 925 A [E |- - |-182 |100 |82 B-
2 Grd:[]é D- 1[]8b:1r 80277 B- 96271 A 88947 B+ 94444 A E |- - |-/86 100 |86 B (89.542 |A-
3 T Grd 09 ID- 13137 97.5 A+ 100.33 A+ 101.05 |A+ 97222 A+ E |- - |-l94 100 |94 |A |98.467 A+
S D 50 50288 B 94117 A 85614 B 89444 B+ E - - |84 100 84B 88347 B+
5 Grd- 09 ID- 13152 100.55 |A+ 98.215 A+ 100 A+ 95666 A+ E - - |-/87 100 |87 B+ |97.762 A+
o IEwIC 98.055 A 96.271 A 100 A+ 93611 A E - - |92 100 92A- 96430 A
T ~Grd-09 ID- 90149 (91-388 |A- |97.647 A+ 1100.87 A+ 84166 B E |- - |-185 [100 |95 /A (93682 A
o

Notice that in this example, all Final Exams are shown as “E.” Treat this “E” as meaning
“Excused for Now.” This is because the exam is not yet “due” according to the due date we
entered in step 4, so the “All Terms” grade is not counting blank Final Exam grades as zeroes

(vet).

12. Repeat Steps 3-11 for all classes.
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